


 Back

	CV 	CV Builder Create your CV in 5 minutes. Land the job you want.
	CV Templates Find the perfect CV template.
	CV Examples See perfect CV examples that get you jobs.
	CV Format Choose the right CV format for your needs.
	How to Write a CV Learn how to write a CV that lands you jobs.
	CV Help Use our expert guides to improve your CV writing.



	Cover Letter 	Cover Letter Builder Create your Cover Letter in 5 minutes. Land the job you want.
	Cover Letter Templates Find the perfect Cover Letter template.
	Cover Letter Examples See perfect Cover Letter examples that get you jobs.
	Cover Letter Format Choose the right Cover Letter format for your needs.
	How to Write a Cover Letter Learn how to write a Cover Letter that lands you jobs.
	Cover Letter Help Use our expert guides to improve your Cover Letter writing.



	Job Search
	Career Advice
	About

English (UK) 	English


My account

My account


You control your data
We use cookies to tailor the experience of creating resumes and cover letters. For these reasons, we may share your usage data with third parties. You can find more information about how we use cookies on our Cookies Policy. If you would like to set your cookies preferences, click the Settings button below. To accept all cookies, click Accept.

Settings Accept

Cookie settings
Click on the types of cookies below to learn more about them and customize your experience on our Site. You may freely give, refuse or withdraw your consent. Keep in mind that disabling cookies may affect your experience on the Site. For more information, please visit our Cookies Policy and Privacy Policy.
Choose type of cookies to accept
 AnalyticsThese cookies allow us to analyze our performance to offer you a better experience of creating resumes and cover letters. Analytics related cookies used on our Site are not used by Us for the purpose of identifying who you are or to send you targeted advertising. For example, we may use cookies/tracking technologies for analytics related purposes to determine the number of visitors to our Site, identify how visitors move around the Site and, in particular, which pages they visit. This allows us to improve our Site and our services.



 Performance and PersonalizationThese cookies give you access to a customized experience of our products. Personalization cookies are also used to deliver content, including ads, relevant to your interests on our Site and third-party sites based on how you interact with our advertisements or content as well as track the content you access (including video viewing). We may also collect password information from you when you log in, as well as computer and/or connection information. During some visits, we may use software tools to measure and collect session information, including page response times, download errors, time spent on certain pages and page interaction information.



 AdvertisingThese cookies are placed by third-party companies to deliver targeted content based on relevant topics that are of interest to you. And allow you to better interact with social media platforms such as Facebook.



 NecessaryThese cookies are essential for the Site’s performance and for you to be able to use its features. For example, essential cookies include: cookies dropped to provide the service, maintain your account, provide builder access, payment pages, create IDs for your documents and store your consents.



To see a detailed list of cookies, click here.

Save preferences



This site uses cookies to ensure you get the best experience on our website. To learn more visit our Privacy Policy
Got it!


	UK
	CV
	CV: PDF or DOC? Which File Type Works Best

02/14/2024CV: PDF or DOC? Which File Type Works Best
Should you send your CV as a pdf or word document? What are the pros and cons of pdf and doc? Read on to find out the answer.
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     Should I submit my CV as Word or PDF?
Some call it the paradox of choice. Some, informed decision-making.
The truth is:
You’re here because what seemed obvious turned out to be a head-scratcher.
Keep calm.
This guide will show you:
	Why choosing between a PDF or Word CV is so confusing.
	What are the pros and cons of a pdf vs Word CV.
	How to decide what format to send your CV in.

Save hours of work and get a CV like this. Pick a template, fill it in. Quick and easy. Choose from 21 CV templates and download your CV now.
Create your CV nowCREATE YOUR CV NOW 




What users say about ResumeLab:
I had an interview yesterday and the first thing they said on the phone was: “Wow! I love your CV.”
Patrick

I love the variety of templates. Good job guys, keep up the good work!
Dylan 

My previous CV was really weak and I used to spend hours adjusting it in Word. Now, I can introduce any changes within minutes. Absolutely wonderful!
George
Create your CV now
Need help with a specific kind of CV? Explore our other guides:
	It CV
	Student CV
	Engineering CV
	Architecture CV
	Marketing CV
	Data Scientist CV

1. PDF or Word CV: Why So Much Fuss?
Congratulations.
Your perfect CV is ready (not ready yet? Read how to make a CV here). Time to send it out.
The problem?
Should you send your CV in a Word or PDF format?
Well—
Both file types are extremely popular, and it’s this very popularity that makes it so difficult to decide upon the best format to send a CV.
Not to worry.
Before making any decision, answer the following questions:
What does the job ad say?
As easy as this.
Go back to the job listing to see if the employer states whether they’d like to receive a pdf or docx CV from you.
If you don’t find any information, move on to the next question:
Are you sending your CV to a person as an email attachment or submitting it via ATS?
If you're emailing your CV straight to the recruiter's inbox—
Send your CV as a PDF.
That’s it. If you want to learn more about the advantages of PDF files, go straight to the next section.
If you’re submitting your documents via an ATS system—
Send your CV as PDF. Or docx.
The choice is yours.
The ATS will parse your CV in search of CV keywords, so the text will be sucked into the system, and your CV formatting will be lost anyway.
A caveat:
Some old-school ATSs may have problems reading CVs submitted as PDFs. Especially if the formatting is on the creative side. If you want to be 300% sure any kind of ATS will parse your CV, send it as a doc. Always use a ATS-friendly CV template.
Expert Hint: 98% of Fortune 500 companies use ATS. Not sure what ATS is? Go here.
Are you sending your application via a proxy recruitment company?
Recruitment companies prefer “doc CVs.”
Why?
A CV in Word is easy to edit.
Recruitment companies will want to remove your contact details, rearrange your CV sections, or edit your CV job description to boost your chances.
PDF has come into being as a delivery format. As such it’s not the best choice if you’re planning on editing the document.
Expert Hint: Consider sending your CV both as PDF and Word. Send the PDF version to the recruiter, and submit the doc to the ATS.
2. Pros and Cons of CV in PDF or Word
Here’s a quick look at the advantages and disadvantages of each file type:
Word CV
Pros	Popular file type
	Easily editable
	Hassle-free creation
	ATS readable

Cons	Formatting may look weird (Open Office, other versions)
	Easily editable

Let’s consider the pros of a Word CV first.
MS Word is the most popular word processor the world over. Why? Because documents created in MS Word are easy to edit.
In fact, if you want to start creating a text document (including your CV), 9 out of 10 times you’d think of Microsoft Word first. Even if you end up using another piece of software.
And—
On top of this, you can be sure your Word CV is 100% readable to any ATS system.
The shortcomings?
A CV in Word may lose its formatting on other computers, systems, or software.
Back in the day when Word was the only reasonable word processor on the horizon, the documents looked pretty much the same on all computers.
With the advent of different Windows versions, Word iterations, open-source software, the growing popularity of Macs, and omnipresent mobile devices of all sorts—it’s really hard to tell what your CV in Word will look like on somebody else’s screen.
Sometimes it may just be the case of a missing CV font. And that’s not bad.
In the worst case scenario, your Word CV may turn into a garbled paragraph of indecipherable characters.
And—
The fact that Word CVs are easily editable may turn out to be a blessing in disguise.
It’s not that hard to imagine someone accidentally messing the file up.
An inadvertent deletion of a digit in your phone number can change quite a lot.
The ResumeLab builder is more than looks. Get specific content to boost your chances of getting the job. Add job descriptions, bullet points, and skills. Easy. Improve your CV in our CV builder now.
 




CREATE YOUR CV NOW
Nail it all with a splash of colour, choose a clean font, highlight your skills in just a few clicks. You’re the perfect candidate and we’ll prove it. Use the ResumeLab builder now.
PDF CV
Pros	Universal
	Works on any system and device
	Formatting will stay intact
	ATS readable

Cons	Old-school ATS may find it problematic (especially if you go too creative with the formatting)

Now—
Let’s consider the PDF file format.
Upsides of a PDF CV?
PDFs are universally recognised across a variety of devices.
Also—
They look the same, and their formatting is pretty much set in stone.
In fact, the PDF was conceived by Adobe as an open-source file delivery format. PDFs were designed to look the same on all end devices.
Plus—
The vast majority of CVs in PDF are ATS-readable.
What are the downsides of PDF CVs?
PDFs are extremely versatile.
And too much of a good thing is not such a good thing.
For one thing, you may accidentally save your CV as an image PDF document. This may not just result in having a massive file but also rendering it useless for any ATS.
Plus—
If you go too creative with your formatting (fonts, multiple tables, graphics, and other embellishments), the ATS may not be able to parse your PDF CV right.
Expert hint: Want to be sure your CV in PDF is readable for the ATS? Highlight the text, copy it from the PDF CV, and paste it into a blank text document. Don’t worry about formatting. Just see if all the information is there.
Double your impact with a matching CV and cover letter combo. Use our cover letter builder and make your application documents pop out.
 




CREATE YOUR COVER LETTER NOW
Want to try a different look? There’s 18 more. A single click will give your document a total makeover. Pick a cover letter template here.
3. CV in Word or PDF Format: Decision
In the vast majority of cases, you should—
Send your CV as PDF.
Unless the job ad specifically defines what file format is required, or you have mixed feelings whether or not the ATS will scan it right.
Most of the time, though, you’ll need Microsoft Word to create and/or edit your CV, but you’ll be exporting the ready-made document to PDF.
Thus—
You’ll end up with two files: a CV in pdf and Word.
Last but not least:
Keep these in mind when choosing the best file format for your CV:
	Optimise your CV for the ATS and the recruiter alike.
	Microsoft Word is great as an editing tool. This list of downloadable free MS Word templates is certainly going to be useful to you. Alternatively, you can export Word documents from Google Docs (here are some Google docs CV templates for you to use).
	Almost all CV builders out there allow you to download both Word and PDF
	Adobe PDF is great for content delivery.

What are your thoughts? Did you send your CV in a Word or PDF format? Want to share advice on how to send a CV online and what format is the best? Give us a shout out in the comments below. We’d love to hear from you!
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Written by Maciej Duszyński, CPRW
Follow
Experienced in the education management industry, Maciej shares his knowledge for every step of your job hunt, from landing an internship to moving to an executive position. Maciej has helped job candidates at all stages of their career paths, from interns to directors to C-suite members, to thrive in their job. His mission is to help you find the right opportunity and create a job application that gets you the career you deserve. Maciej holds a Master’s degree in English with a specialization in communication and education management.
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Google Docs CV Templates To Download for Free in 2024
Streamline your job search with our curated list of the best Google Docs CV templates. Spend less time sifting through options and more time landing your dream job.
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CV Outline: Best Examples and Templates to Use Now [+Tips]
With our CV outlines, you can start writing your CV right away. Plus, we’ll show you how to write each section to make the most of it.
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Simple CV Templates [16+ Basic Formats to Download]
If there’s one thing that never goes out of fashion, it’s simplicity. With this timeless list of the best simple CV templates, you will have to look no further. Ever again.
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